Funding request
(Structure and the content is obligatory)

1. The applicant’s official header/footer
2. The form of address – in the left upper corner of the letter: „To JANIVO Foundation, Dear Mr./Mrs.” 
3. Description of organization (a brief description which consists of name of the applicant, the goal, geographical location, objectives and beneficiaries, partners, etc.)

4. Previous activities
5. Description of the project
· Information concerning the importance of implementation of this project
· The goal of the project
· The objectives of the project
· The location of implementation of the project
· The beneficiaries of the project
· The description of the target group 

6. The sustainability of the project
7. Information regarding the financial support (the total budget, requested amount, the contribution of other donors – here must be mentioned all budget categories)
8. The testimonium clause
9. Name, surname, position of funding request’s author
10. The signature and the date of elaboration of the funding request
Note: 
a) The items mentioned above must be strictly respected as a guideline, but it is not necessary to point out these titles in the application. This way, the application will become a fluent description of the applicant as well as of the project proposed to be examined.
b) Do please exclude abbreviations!!!

c) The funding request is a brief presentation of the project. This is the first document analyzed by donor and this one generates the first impression. That’s why this Funding Request must offer a general impression about the existing situation and the project proposal. The funding Request must not exceed 3 pages. 
