The checking list

Before you present your proposal, we kindly ask you to check out if your Portfolio is complete and contains the following documents:
Applicant’s dossier 
1. Written funding request which expresses the wish to participate in projects competition;

2. Copy of Organization’s Statute;

3. The list of members of Administration Council;
4. A copy of certificate to prove that the organization has its own bank account (MDL and EURO)/SWIFT;      

5. Promotional materials about other activities – reports about the activities implemented earlier;
6. If the Organization which applies to ACASA is in process of implementation of another project, then it should present relevant documents proving that;
7. Copies of partnership contracts with other co-financing organizations and Local Public Authorities;

8. A copy of financial report for the last financial period;
9. A certificate from State Tax Administration regarding the payment or debts of taxes paid in State Budget;
10. CV of key experts as well as the CVs of all implementation team of the project applied for. 
Application
· The application form consists of three documents:

- Application form,

- Project proposal
- Annexes
These must be fulfilled correctly, following the guidelines, recommendations and requirement indicated in Applicant’s Portfolio 
· One original and one copy of the documents are attached
· An electronic form (on CD) of the project proposal must be included
· The submitted hard copy (on paper) of the project proposal must be signed and stamped by the President of the Applicant Organization 
Project proposals which will not match totally this checking list will not be examined.[image: image1.png]



